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1. OOume monoxeHus
1.1. Hacrosimee Ilomokenwe pa3paboTaHO ¢ IEIBIO  HEAONMYIICHHS  COCTABJICHHS
HEO(UIIMATEHOW OTYETHOCTH M HCIIOJIb30BAaHUS TOJIEIBHBIX JOKYMEHTOB, yIOCTOBEPSIOMINX
JUYHOCTh, JIOKYMEHTOB 00 00pa3oBaHUM rocyaapcTBeHHOro obdpasma, ooecnevyenus [ bIIOY CO
«KpacHosipckuii rocynapcTBeHHBI TeXHUKyM» (manee — OO) mocToBepHOil mMHpOpMauei o
KBAJIM(UKALMNA HPETEHIEHTOB Ha TPYJOYCTPONHCTBO, COKpAIlEHUs YHUCJa HapylUleHUH U
koppynuuu B OO, OBBIIIEHNS KaueCTBAa 00pa30BaTEIbHbIX YCIYT.
1.2. TlonoxeHue peraaMeHTUPYeT IOCIEIOBATENbHOCTh MEpPONpUATHH mpu pabore ¢
JOKYMEHTaMH, IPEACTaBICHHbIMA DPAOOTHUKAMH IpU TPYAOYCTpoiicTBe, (MO0 B Ipolecce
BBINOJIHEHUS] UMU JOJDKHOCTHBIX OOS3aHHOCTEH), BBI3BABIIMMHM OOOCHOBAaHHBIE COMHEHHS B
HO/UIMHHOCTH U JIOCTOBEPHOCTH M3JIOKEHHBIX B HUX CBEIEHUI; COCTABICHHONW HEO(DUIIHATHLHON
OTYETHOCTH, IOKyMEHTOB, MPE/ICTaBIEHHBIX B IIpolecce peanu3anuu aesteasHocty OO.
1.3. IlonoxeHue Takke yCTaHABIMBAET MPOLELYpPY IOATOTOBKM M HAIpPABIICHUS 3asBJICHUI B
IPaBOOXPAHUTEIIbHBIC OPraHbl O COBEPLIEHHOM IPECTYIICHUH.
1.4. ITonoxenne o00s3aTeNBHO 151 MpUMEeHEHUs1 BceMu pabotHukamu OO.
1.5. JlokyMeHT — OyMa)kHbI HOCHTENb ¢ MHpOpMauuel, 3apukcupoBaHHONW Ha HEM B BHJE
TEKCTa, U300pakKeHUs WIM UX COUYETaHUs, IPEIHA3HAYCHHBIH /111 UCIOIb30BaHUS U XPAHEHUS.
1.6. OdunuanbHbplii JOKYMEHT — IHMCbMEHHBIM aKT, BBINOJHEHHBIH Ha OyMa)XHOM HOCHUTENe
UCXOJSIIMA OT TOr0 MM HHOTO CTPYKTYpHOTO 3BE€HA TIOcalnapara, yA0CTOBEPSIOLIUI
KOHKpETHbIE (PaKThl U COOBITUS, KOTOPBIE BIEKYT Ui MCHOJIb3YIOUIMX €ro JIUL OINpe/leIeHHbIe
nocneacTsust. OpuunanbHbIi JOKYMEHT JIOJIKEH COAEPKATh YCTAHOBIIEHHBIE PEKBU3UTHI.
1.7. Ox3emmsip — oOpazel] THpa)KUPOBAHHOI'O JOKYMEHTA, UACHTUYHBIM OpUTHHAITY.
1.8. Bunsl otyetrHOCTH, TIpuMeHsieMbie B OO:
- FOCYJJapCTBEHHAsl U BEJJOMCTBEHHAs: OTYETHOCTh — OTYETHOCTb, COCTaBIIsIEMas yTBEPKACHHBIX
YHUQHUIIMPOBAHHBIX ()OPM U B COOTBETCTBUHU C YTBEP)KIEHHBIMU HOPMAaTUBHBIMU JIOKYMEHTAMU;
- BHYTPEHHSSI OTYETHOCTh — pa3pa0OTaHHbIE U YTBEP)KICHHbIE PYKOBOAMTENEM OJIaHKH.
O0s13aTeNbHBIMU PEKBU3UTAMU ATHX OTUETOB SIBJISIFOTCS: HAMMEHOBAHNE OpraHU3alii, Ha3BaHUE
BHJA JIOKYMEHTA, JjaTa, HOMEpP AOKYMEHTa, MECTO COCTAaBJICHHS, 3ar0JIOBOK K TEKCTY, IOJIINUCH,
rpud yTrBepxKAeHHS (HAa OTYETaxX) WJIM DPE3OJIOLUsS PYKOBOAWUTENS (HAa CIpPaBKE OTYETHOIO
XapakTepa).
1.9. Ilox HeneNCTBUTENBHBIMUA JOKYMEHTAMU CJIElyeT TOHUMATh:
1.9.1. TIonMHOCTBIO M3TOTOBJIEHHBbIE (DUKTUBHBIE IOKYMEHTHl WM TMOJUHHBIE, B KOTOpHIE
BHECEHbl M3MEHEHHUs IIyTeM IOJYUCTOK, JOMHCOK, HCIPABIEHUS WJIM YHMUYTOXKEHHUS 4YacTU
TEKCTa, BHECEHHsS B HETO [JOINOJHMUTEIBHBIX JAHHBIX, MPOCTABICHMS OTTHCKA MOAJEIBHOIO
HITaMna Wik nedatd U T.1. 1.9.2. @akTuyecku SBISIOUIMECS MOUIMHHBIMHM, HO COJIEpIKallue
CBEJICHMSI, HE COOTBETCTBYIOIIME JEHCTBUTEIBHOCTH OHU COXPAHSAIOT BHEIIHHME INPHU3HAKU U
PEKBU3UTHl HAJUIEKAIINX JOKYMEHTOB (M3rOTOBIISIIOTCS HAa OQHUIMAIBLHOM OJIaHKe, COJepKaT
HaNMEHOBAHUS JOJDKHOCTEW M (paMMIIMK JIUI], YIOJHOMOYEHHBIX WX MOJIHUCHIBATh), OJHAKO
BHECEHHbBIE B HUX CBEJIEHUS (TEKCT, HU(POBbIE TaHHbIE) ABIAIOTCA ChHaTbCUPUIMPOBAHHBIMH.
1.9.3. BoianHble ¢ HapyIIEHHEM YCTaHOBJIEHHOTO MOPsAKa, T.€. B Pe3yJbTaTe 3JI0yNOTPeOIeHUs]
JOJIKHOCTHBIM JIMLIOM CITY’KEOHBIM IMOJIO)KEHUEM HJIM COBEPILEHUSI UM XaJlaTHBIX AEHCTBHI Mpu
BbI/Ia4Y€ 3TOr0 IOKYMEHTA.
1.10. Ucnons3oBaHWe HEAEHCTBUTEIBHBIX JOKYMEHTOB 3aKJIOUAeTCs B UX IPEACTABICHUU B
KaueCTBE OCHOBAaHUMU ISl TPYAOYCTPOMCTBA, a TaKKe IMPOBEIEHUS NEHCTBUM, OTHECEHHBIX K
KOMIETEHIIMH METUIIMHCKON OpraHu3aluy.
1.11. IlepconanbHbIe JaHHBIE paOOTHUKA — MHPOPMAIUs, He00X0MMast paboTONATENIO B CBA3U
C TPYZIOBBIMH OTHOILIEHHUSIMH U Kacarollascs KOHKPETHOro pabOTHHKA.

2. JleiicTBust 10KHOCTHBIX JUIl OO npu BO3HMKHOBEHUU COMHEHHH B
MOAJMHHOCTH MPeACTABJIEHHBIX JOKYMEHTOB.



2.1. B ciy4ae BO3HMKHOBEHHS OOOCHOBAHHBIX COMHEHHWH B TOJUIMHHOCTH IPEJCTABICHHBIX
JOKYMEHTOB (IUIUIOMOB, CEPTU(PHUKATOB, yIOCTOBEPEHMIT) U JIOCTOBEPHOCTH COAEpKalleics B
HUX HMH(pOpPMAIMKM TUPEKTOpP, CIEHUATHCT MO KaJpaM OCYIIECTBISIONINN Y4eT JOKYMEHTOB,
00s13aH MpEINpPUHATH MEpbl, HalpaBiICHHbIE HA YCTPAaHEHME; BO3HHUKIIMX COMHEHUH U Ha
MOJIyYSHUE JIOTIOJTHUTEIIbHBIX CBEICHUM.

2.2. Tlpu BO3HUKHOBEHUH Y 3aMECTHUTENsl AUPEKTOpa B COMHEHHUU B IpodeCcCHOHAIN3ME WU
KOMIIETEHTHOCTH pabOTHHMKA, OH 00s3aH 00 3TOM COOOIIUTH TUPEKTOPY C IIENbI0 MPOBEPKH
MOJJIMHHOCTH MPEIbSIBICHHBIX PAOOTHUKOM JOKYMEHTOB MPU TPYAOYCTPOUCTRE.

2.3. Jlenonpou3BOAUTENIb CHUMAET KOMHIO JOKYMEHTOB U MPOBOJIUT «IIEPBBIA ATAI» MPOBEPKHU
NOJJIMHHOCTH JUIUIOMa (APYyruX JOKYMEHTOB) IpU IMpueMe Ha paldoTy: BHU3yaJbHBIM U
TaKTUILHBIN.

2.4. Csenenus o0 o0Opa3zoBaHuU paOOTHUKA TNPUPABHUBAIOTCS K MEPCOHAIBHBIM JaHHBIM.
CornacHo n. 3 cr. 86 TK P®, (ananormuHas HopMma cojepxutcs Takxe B nm.lm.2 cr.10
OenepanbHoro 3akoHa ot 27.07.2006 Ne 152-®@3 «O mnepcoHaldbHBIX JaHHBIX») BCE
NEPCOHAIbHBIE JaHHble pa0OTHHKA ClEIyeT IoJydaThb TOJBKO Yy Hero camoro. Ecmu
NEPCOHANbHBIE JaHHbIe PAa0OTHHKA, BO3MOXKHO, IMOJYYUTh TOJIBKO Y TPEThEl CTOPOHBI, TO
paboOTHHK, JOJDKEH OBITh yBEIOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOIY4eHO
MUCHbMEHHOE COoTJIacue.

2.5. Cnenmanuct mo KaapaMm o00s3aH COOOIIMTH PaOOTHUKY, MPEJOCTAaBUBIIEMY IOKYMEHT,
BBI3BIBAIOIINI COMHEHHE B €ro TMOJUIMHHOCTH, O LENsAX, MpeArojaraéMblX HCTOYHUKAX U
croco0ax TMOJIYYeHHS] TIEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe W IMOCIEICTBHUIX OTKa3a
paboTHUKA AaTh MUCEMEHHOE COTIacue Ha MX MOTyYeHHeE.

2.6. Tlocme odopmieHuss corjacusi paOOTHHUKAa Ha TOJYyUYEHHE TMEPCOHAIBHBIX [AaHHBIX, B
COOTBETCTBUH C 3aKOHOJATENHCTBOM P®d, HauanbHUK OT/AEN KaJApPOB HAMpaBisieT OQUIIUATbHBIN
3ampocC B MHCTAHIINIO, BBIJIABIIYIO JJOKYMEHT (00pa3oBaTeIbHOE YUPEKIAEHUE, Ap.).

2.7. B cinydae mojaydyeHHs] OTBETOB Ha 3ampoChl MOATBEPKIAIOLIMX, YTO IPEACTABICHHbIE
JIOKYMEHTHI 00pa30BaTEIbHBIMU YUPESKICHUSIMHU (MHBIM YUpPEKIECHUEM, OpraHU3alueil) He
BBIIaBaJIUCh, WM YKa3aHHbIE B HHUX CBEIEHUS HE 4 COOTBETCTBYIOT JEWCTBUTEIHHOCTH,
JIeTIOTIPOU3BOIUTENb B JCHB MOJYUYEHUSI OTBETOB HAIPABIISET JUPEKTOPY JOKIAIHYIO 3aUCKY.
2.8. B cnydae mpuHATHS IJUPEKTOPOM pEIICHHs O HAMpaBJIeHHH 3alpoca B HHCTAHIIUIO
BBIJIABIIYIO JIOKYMEHT, BBI3BIBAIONIMNA COMHEHHE B €ro TMO/JIMHHOCTH, JIaHHOE pelIeHue
JIOBOJIMTCS 10 CBEAEHUS JIUIA, IPEIOCTAaBUBIIETO JOKYMEHT.

2.9. [1pu HE0OXOAMMOCTH OT JIMIIA, MPETOCTABUBIIETO JOKYMEHT, BBI3bIBAIOIINM COMHEHHUE B €TI0
MOJJTMHHOCTH, HEOOXOJMMO TMOJY4YUTh corjlacue Ha oOpaboTKy MEepCOHANBHBIX NaHHBIX, TOCTE
Yero AeNONpON3BOAUTENb, B aJpec KOTOPOro ObLI MPEAOCTaBIEH TOKYMEHT, HalpaBiseT 3alpoc
B MHCTAHIIMIO, BBIJIABIIYIO TOKYMEHT, 32 OAMKUCHIO JUPEKTOPA.

2.10. 3ampoc B HMHCTAaHUMIO, BBIJIABIIYIO JIOKYMEHT, BBI3BIBAIOIIAM COMHEHHUSI B €ro
MOJJIMHHOCTH, PErUCTPUPYETCS] B IKypHAje PpErucTpalry 3alpocoB Ha MOATBEPKICHUE
MOJJIMHHOCTH IOKYMEHTA C yKa3aHUEM B MOCJIETYIOLIEM OTBETA.

2.11. Tlocne momyyeHusi OTBETA Ha 3alpoc, JaHHas WH(OpMaNKs He3aMETUTETFHO TOBOIUTCS
JI0 TUPEKTOpa B BUJIE CITY>KEOHOI 3aIIUCKHU.

2.12. B ciny4ae TmMONOXKHUTENLHOTO OTBeTa (yKa3aHUs B JIOKyMEHTe HHGPOpMAIUU HE
COOTBETCTBYIOIICH JACHCTBUTEIHLHOCTH WJIM TOKYMEHT HE BBIJABAJICS JAHHOW WHCTAHIIUEH, Ip.)
JTUPEKTOP paccMaTpUBAET MPEICTaBICHHBIE JOKYMEHTHI U MPUHUMAET PElIeHUE O HAlpaBICHUH
3as1BJICHUSI B MPABOOXPAHUTETBHBIC OPTaHbl O COBEPIICHHOM MPECTYIUICHUH (MHOE) B TOPSIIKE,
npeaycMoTpeHHoM [lo0keHreM 0 COTPYAHUYECTBE C MPABOOXPAHUTEILHBIMU OpraHaMHu.

2.13. Ha ocHOBaHMU pE30JIIOLIUH JUPEKTOPA O HAIIPABICHHUM 3asIBJICHUS B MPABOOXPAHUTEIbHBIE
OpraHbl, JOKJIAIHBIC 3aMMCKU C MPHJIOKCHHBIMU K HUM MaTepUallaMU MEPEAar0TCsl OJHOMY U3
YWIEHOB KOMMCCHUU IO TPOTUBOJCHCTBUIO KOPPYHIMH (Jajiee OTBETCTBEHHOE JHUI0)  AJIs
0 OpMIICHHUS 3asIBICHUS B TPABOOXPAHUTEIILHBIC OPTaHbI.



2.14. IIpencraBnennbie OO HeAEUCTBUTENbHBIE TOKYMEHTHI WM HX KOIMUU HE MOJJIeXar
BO3BpPAaTy B CBSI3M C HX BO3MOXHOW BBIEMKOW TIPaBOOXPAHUTEILHBIMH OpraHaMH U
MOCJIETYIOLIUM MPU3HAHUEM BEIIECTBEHHBIMU JI0Ka3aTEIbCTBAMU.

2.15. Ilpu mpoBepke TOKYMEHTOB HEOOXOJIUMO YUHUTHIBATh, YTO MOJIMHHOCTH MPEICTaBICHHBIX
JIOKYMEHTOB YCTaHABJIUBACTCSl IYTEM MPOBEPKH PEAITHHOCTH HMMEIOIIUXCSA JIOKYMEHTOB
YCTaHABJIUBACTCSA MYTEM NPOBEPKH PEATbHOCTH HMMEIOIIUXCS B HHUX IOJIUCEH TOJDKHOCTHBIX
JIUI] U COOTBETCTBHS COCTABJICHUS JaTaM OTPKCHHS B HUX oreparuii, nHpopMaiuu, GakToB u
T.1. [Ipy 4TeHUU TOKYMEHTOB, MOCJIC YCTAHOBJICHHS WX TMOJJIMHHOCTH, MPOBEPSTH JOKYMEHTBI
M0 CYIIECTBY C TOYKH 3PEHUS JTOCTOBEPHOCTH, 3aKOHHOCTH, OTPAKEHHBIX B HUX WH(POpPMAIUH,
daktoB u T.4. JlocToBepHOCT, MH(pOpManuu, 3aUKCUPOBAHHONW B JOKYMEHTAaxX, MPOBEPSICTCS
M3YyYEHUEM STUX U B3aUMOCBS3aHHBIX C HHUMH 5 JOKYMEHTOB, OTPAXEHHBIX B JOKYMEHTax
OTIEpAIlMi YCTAaHABIMBAETCS IIyTEM ITPOBEPKH COOTBETCTBUS JCHCTBYIONIEMY 3aKOHOAATEIIbCTBY.

3. IloaroroBka u HampaBJ/ieHHe B IPABOOXPAHUTE/IbHbIE OPTaHbI 3asiBJIEHUH

3.1. Ha ocHOBaHMHU NMHUCBMEHHOT'O YKa3aHUs JUPEKTOPAa OTBETCTBEHHOE JIMLIO B TEYEHHUE 5 AHEH
TFOTOBUT 3asBJICHUS U IIpUJIaraéMble K HUM MarepHalibl, KoTopble B nopsiake cr. 141 VIIK P®
HAPAaBISIOTCA B MPaBOOXpaHUTENbHbIE Oopranbl M .p. KpacHosipckuii Camapckoil obmactu 3a
MOAMKUCHIO TUPEKTOPA.

3.2. 3asgBieHHe B MPAaBOOXPAHUTEIbHBIC OpPraHbl (MPEAOCTABICHUE MOAJCIbHBIX JTOKYMEHTOB)
PETUCTPHUPYETCS B JKypHAJIE€ PETUCTPAIlMU 3asBJICHUN B MPABOOXPAHUTEIbHBIE OpraHbl C
YKa3aHUEM B [IOCJIEYIOIIEM PELICHUSI.

3.3 Ilpu noctrymnenun B OO mocraHoBieHuss 00 OTKa3e B BO3OYXJACHUU YTrOJOBHOTO JI€Na,
BblIHECEHHOTO B mopsiake 4. 1 cr. 148 VIIK P®, 0TBETCTBEHHOE JIMIIO COIJIACOBBIBAET C
JTUPEKTOPOM 11€TIeCO00Pa3HOCTh JAIbHEHUIIEro 00KaloBaHUs YKa3aHHOTO MTOCTAaHOBJICHHS.

[TpuHITO W pPEKOMEHJOBAHO HA 3aceJaHUM KOMHCCHU IO TPOTHUBOACUCTBHUIO KOPPYIIIUU
npotokoi ot 25.12.2020 r. Ne 3
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